
Welcome to our Online Conference! 

 

Tips for having the best online conference experience: 

 It works better if you use headphones with a good mic 

 If something is not working, try refreshing your browser. 

 If you get a strange echo or repeat, check that you are not in two 

sessions or ‘places’ at once 

 You might want to have the schedule open in another device or tab (or 

printed out)  

 

There is a demo video for attending a Hopin event here. 

 

 

The Hopin site works like a physical space, there is a: 

Reception  

Stage (like conference plenary)  

Sessions (like conference breakout sessions),  

Expo (exhibition)  

Networking (a ‘room’ where you can meet other Greens) 

 

Reception 

When you first enter the event, you will be in the Reception area. This is where you 

will find the schedule (like the printed timetable). Depending on where we are in the 

schedule when you join, you will either have to go to the 'stage' or the 'sessions’ to 

find everybody and join the audience. 

 

Stage 

To go to the stage, click on the button in the left hand menu and wait. You will soon 

be in the audience and able to hear and watch whatever is happening there at that  

time. The audience can’t speak or ask questions in the stage area. But you can chat 

with one another in the event chat.  

 

Sessions 

When you go to sessions in the left hand menu, you will see several different events. 

Find the one that is running at the current time that you want to join and open it. 

You are then in the audience and can watch and listen. You do not need to press the 

blue ‘Participate Now’ button if you see one. That is only if you wish to speak. 

It will be up to each session organiser, but most of them will want to take questions 

from the chat rather than asking you to join them to ask it live. Follow their 

instructions given at the beginning of the session. 

 

https://www.loom.com/share/f4c080393c7d476f96c6bc5083592b32


When you are in a session, you can maximise any of the images by double clicking. 

This is especially useful if the presenter is showing a presentation by sharing their 

screen. 

 

Chat, polls and people 

To the right of your screen, you will see three tabs: chat, polls and people. 

There are two main chats - event and session – and you can toggle between them. 

The event chat can be seen by everybody wherever they are. The session chat can 

only be seen in that session. Make sure you post in the right chat!  

The organisers can delete comments here, so every now and again we will have a tidy 

up to stop the chat overflowing.  

 

Polls can only be set up by the organisers and can be seen by everyone regardless of 

where they are.  

 

People shows those who are in the event. If you want to message someone, click on 

their name and a chat box appears. 

 

Expo 

This is just like the exhibition at conference – please do pop in and chat to some of 

our exhibitors, both internal and external. Some of them will be doing live chat, and 

some will be available for text chat. Some will just have information in their booth. 

 

Networking 

In the networking room, you are randomly allocated another attendee who then 

appears on your screen. You have a maximum of three minutes (there is a 

countdown clock) to introduce yourselves to one another and chat about whatever 

you like! But you can use the ‘Leave; button to move on to your next match sooner, if 

you want to. You will see there is a ‘Connect’ button on the screen too. This is for 

swapping contact info and you only press it if you want to. 

 

Code of Conduct 

All those attending online conference are expected to abide by the Party’s Code of 

Conduct. Those breaching it, will be asked to leave the event.  
https://members.greenparty.org.uk/sites/default/files/2019-06/Code%20of%20Conduct%20-
%20June%202019.pdf 

 

Safety and Safeguarding 

If you feel uncomfortable about anything that happens, or that you witness, while 

you are in the event, please report this by putting a request for help in the event chat 

if it is urgent, or by emailing louisa.greenbaum@greenparty.org.uk if you prefer to 

report it post event. 
https://www.greenparty.org.uk/safeguarding.html 
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